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1. Section 1 – Main Focus of Project
In this section write a brief statement that outlines the general focus of your team project.  For example, if your topic is religion and religiosity in the work place, discuss which aspects of religion and religiosity you are focusing on.  Why have you chosen these aspects?  
2. Section 2 – Division of Labor
In this section, briefly describe your team’s division of labor.  How is your topic divided?  Which sections will each team member be responsible for?
3. Section 3 – Expected Presentation Format
In this section, briefly describe the expected format of your presentation.  Will you be performing a typical PowerPoint presentation only, or will you be performing a skit, use role playing, making a video, interviews, or some combination of these types of presentations?  Why did you choose this particular form of presentation?
4. Section 4 – Reference Material

In this section briefly list any reference material you have already obtained to use for your project.  Are these resources found in Cabell’s?
5. Section 5 – Timeline to Completion
In this section please provide a brief timeline or schedule of your progress beginning on the date this report is due, ending on your presentation day.  Include team derived deadlines, anticipated meetings, consolidation efforts, and any other important events.
6. Section 6 – Team Problems, Issues, and Questions

In this section please discuss any problems or issues you may be experiencing.  In addition, please provide any questions about the team project you would like answered that are NOT in the syllabus.

